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CONSTITUTION 
 
 

PART 1 — DEFINITIONS 

Terms used 
 
In these rules, unless the contrary intention appears — 
 
Act means the Associations Incorporation Act 2015;  
 
associate member means a member with the rights referred to in rule 8(6); 
 
Association means the incorporated association to which these rules apply;  
 
books, of the Association, includes the following — 
 

(a) a register; 
(b) financial records, financial statements or financial reports, however compiled, recorded or stored; 
(c) a document; 
(d) any other record of information; 

 
by laws means by-laws made by the Association under rule 64;  
 
chairperson means the Committee member holding office as the chairperson of the Association; 
 
Commissioner means the person for the time being designated as the Commissioner under section 153 of 
the Act; 
 
committee means the management committee of the Association; 
 
committee meeting means a meeting of the committee; 
 
committee member means a member of the committee; 
 
financial records includes — 
(a) invoices, receipts, orders for the payment of money, bills of exchange, cheques, promissory notes and 
vouchers; and 
(b) documents of prime entry; and 
(c) working papers and other documents needed to explain — 

(i) the methods by which financial statements are prepared; and 
(ii) adjustments to be made in preparing financial statements;  

 
financial report, of a tier 2 association or a tier 3 association, has the meaning given in section 63 of the 
Act; 
 
financial statements means the financial statements in relation to the Association required under Part 5 
Division 3 of the Act;  
 
financial year, of the Association, has the meaning given in rule 2;  
 
general meeting, of the Association, means a meeting of the Association that all members are entitled to 
receive notice of and to attend; 
 



member means a person (including a body corporate) who is an ordinary member or an associate member 
of the Association; 
 
ordinary committee member means a committee member who is not an office holder of the Association 
under rule 27(3); 
 
ordinary member means a member with the rights referred to in rule 8(5);  
 
register of members means the register of members referred to in section 53 of the Act; 
 
rules means these rules of the Association, as in force for the time being; 
 
secretary means the committee member holding office as the secretary of the Association; 
 
special general meeting means a general meeting of the Association other than the annual general 
meeting; 
 
special resolution means a resolution passed by the members at a general meeting in accordance with 
section 51 of the Act; 
 
subcommittee means a subcommittee appointed by the committee under rule 48(1)(a); 
 
tier 1 association means an incorporated association to which section 64(1) of the Act applies; 
 
tier 2 association means an incorporated association to which section 64(2) of the Act applies; 
 
tier 3 association means an incorporated association to which section 64(3) of the Act applies; 
 
treasurer means the committee member holding office as the treasurer of the Association. 
 

PART 2 — ASSOCIATION TO BE NOT FOR PROFIT BODY 

Financial year 
 

(1) The first financial year of the Association is to be the period notified to the Commissioner under section 
7(4)(e) or, if relevant, section 29(5)(e) of the Act. 
 

(2) Each subsequent financial year of the Association is the period of 12 months commencing at the 
termination of the first financial year or the anniversary of that termination.   

 

(3) The financial year of the Society is for the 12 month period commencing on 1 October and ending 30 
September. 
 

Not-for-profit body 
 

(1) The property and income of the Association must be applied solely towards the promotion of the objects or 
purposes of the Association and no part of that property or income may be paid or otherwise distributed, 
directly or indirectly, to any member, except in good faith in the promotion of those objects or purposes. 
 

(2) A payment may be made to a member out of the funds of the Association only if it is authorised under 
subrule (3). 
 

(3) A payment to a member out of the funds of the Association is authorised if it is — 
  

(a) the payment in good faith to the member as reasonable remuneration for any services provided to the 
Association, or for goods supplied to the Association, in the ordinary course of business; or 

(b) the payment of interest, on money borrowed by the Association from the member, at a rate not greater than 
the cash rate published from time to time by the Reserve Bank of Australia; or 

(c) the payment of reasonable rent to the member for premises leased by the member to the Association; or 
(d) the reimbursement of reasonable expenses properly incurred by the member on behalf of the Association.  

 



PART 3 — MEMBERS 

Eligibility for membership 
 

(1) Any person who supports the objects or purposes of the Association is eligible to apply to become a 
member. 

Applying for membership 
 

(1) A person who wants to become a member must apply in writing to the Association. 
 

(2) Membership to the Association shall be open only to fully paid members of the Association. 
 

(3) Members of the international organisation of the Richard III Society (originated in the United Kingdom 
founded in 1924 by Saxon Barton) living within the area of the Association do not automatically belong to it 
but must apply to the Association for membership. 
 

(4) Other members of the Richard III Society referred to in the above paragraph living elsewhere are welcome 
to apply to join this Association should they so wish. 

Becoming a member 
 

An applicant for membership of the Association becomes a member when — 
(a) the committee accepts the application; and 
(b) the applicant pays any membership fees payable to the Association under rule 12. 

When membership ceases 
 

(1)  A person ceases to be a member when any of the following takes place — 
(a) for a member who is an individual, the individual dies; 
(b) the person resigns from the Association under rule 10; 
(c)  the person is expelled from the Association under rule 15; 

Resignation 
 

(1) A member may resign from membership of the Association by giving written notice of the resignation to the 
secretary. 
 
(2) The resignation takes effect — 
(a) when the secretary receives the notice; or 
(b) if a later time is stated in the notice, at that later time. 
 
(3) A person who has resigned from membership shall forfeit their membership fee  
 prepaid for the year. 

Rights not transferable 
 
The rights of a member are not transferable and end when membership ceases. 

Membership fees 
 

(1) A member must pay the annual membership fee to the Treasurer, or another person authorised by the 
committee to accept payments, by the date (the April 2 of each year). 
 

(2) If a member has not paid the annual membership fee within the period of 6 months after the due date, the 
member ceases to be a member on the expiry of that period. 
 

(3) Where a member joins 90 days or less before April 2, the subscription paid shall cover the coming year as 
well as the remaining portion of the year of joining. 
 

(4) The subscription amount shall be fixed at the discretion of the Association at a general meeting. 



Register of members 
 

(1) The secretary, or another person authorised by the committee, is responsible for the requirements imposed 
on the Association under section 53 of the Act to maintain the register of members and record in that 
register any change in the membership of the Association. 
 

(2) A member may provide a PO Box or email address instead of their residential address under section 53 of 
the Act.  
 

(3) The register of members may be circulated at meetings and are restricted to members only. 

Resolving disputes 

Terms used 

 
In this Division — 
 
grievance procedure means the procedures set out in this Division;  
 
party to a dispute includes a person – 

(a) who is a party to the dispute; and 
(b) who ceases to be a member within 6 months before the dispute has come to the attention of each party to 

the dispute. 

Application of Division 
 
The procedure set out in this Division (the grievance procedure) applies to disputes — 

(a) between members; or 
(b) between one or more members and the Association. 

Parties to attempt to resolve dispute 
 
The parties to a dispute must attempt to resolve the dispute between themselves within 14 days after the 
dispute has come to the attention of each party. 

Determination of dispute by committee 

 
(1) At the committee meeting at which a dispute is to be considered and determined, the committee must — 
(a) give each party to the dispute, or the party’s representative, a reasonable opportunity to make written or 

oral (or both written and oral) submissions to the committee about the dispute; and 
(b) give due consideration to any submissions so made; and  
(c) determine the dispute. 

 

PART 5 — COMMITTEE 

Committee 
 

(1) The committee members are the persons who, as the management committee of the Association, have the 
power to manage the affairs of the Association. 
 

(2) Subject to the Act, these rules, the by-laws (if any) and any resolution passed at a general meeting, the 
committee has power to do all things necessary or convenient to be done for the proper management of 
the affairs of the Association. 
 

(3) The committee must take all reasonable steps to ensure that the Association complies with the Act, these 
rules and the by-laws (if any). 
 

Committee members 
 

(1) The committee shall not consist of less than 3 and no more than 7 members, all of whom must be paid up 
members of the Association. 



 
(2) The following are the office holders of the Association — 

i. the President/Chairperson; 
ii. the Vice-President/Vice-Chairperson; 
iii. the Secretary; 
iv. the Treasurer. 

 
(3) Where required from time to time and in the absence of an office holder listed above; an existing office 

holder or a committee member as approved in a meeting may temporarily fill an office holder position. 
 

(4) Where required, sub-committees within the Association may be formed in order to carry out the various 
objectives of the Association with the approval of the existing committee members. 

 

How members become Committee members 
 
A member becomes a committee member if the member — 

(a) is elected to the committee at a general meeting; or 
(b) is appointed to the committee by the committee to fill a casual vacancy under rule 38. 

 Nomination of committee members 
 

(1) Committee membership need only be nominated by one other committee member. 
 

Election of office holders 
 

(1) At the annual general meeting, nomination of a committee position may be nominated by one other 
member. 
 

(2) If there is no nomination for a position, the chairperson of the meeting may call for nominations from the 
ordinary members at the meeting. 
 

(3) Each ordinary member present at the meeting may vote for one member who has nominated for the 
position. 
 

(4) A member who has nominated for the position may vote for himself or herself. 
 

(5) On the member’s election, the new chairperson of the Association may take over as the chairperson of the 
meeting. 

Resignation and removal from office 
 

(1) A committee member may resign from the committee by written notice given to the secretary or, if the 
resigning member is the secretary, given to the chairperson. 
 

(2) The resignation takes effect — 
(a) when the notice is received by the secretary or chairperson; or 
(b)  if a later time is stated in the notice, at the later time. 

 
(3) At a general meeting, the Association may by resolution — 
(a) remove a committee member from office; and 
(b)  elect a member who is eligible under rule 27(4) to fill the vacant position. 

When membership of committee ceases 
 
A person ceases to be a committee member if the person — 

(a) dies or otherwise ceases to be a member; or 
(b) resigns from the committee or is removed from office under rule 36; or 
(c) becomes ineligible to accept an appointment or act as a committee member under section 39 of the Act; 
(d) becomes permanently unable to act as a committee member because of a mental or physical disability; or 
(e) fails to attend 3 consecutive Committee meetings, of which the person has been given notice, without 

having notified the Committee that the person will be unable to attend.  
 



Filling casual vacancies 
 

(1) The committee may appoint a member who is eligible under rule 27(4) to fill a position on the committee 
that — 

(a) has become vacant under rule 37; or 
(b) was not filled by election at the most recent annual general meeting or under rule 36(3)(b). 

 
(2) If the position of secretary becomes vacant, the committee must appoint a member who is eligible under 

rule 27(4) to fill the position within 14 days after the vacancy arises. 
 

(3) Subject to the requirement for a quorum under rule 45, the committee may continue to act despite any 
vacancy in its membership. 
 

(4) If there are fewer committee members than required for a quorum under rule 45, the committee may act 
only for the purpose of — 

(a) appointing committee members under this rule; or 
(b) convening a general meeting. 

Validity of acts 
 
The acts of a committee or subcommittee, or of a committee member or member of a subcommittee, are 
valid despite any defect that may afterwards be discovered in the election, appointment or qualification of a 
committee member or member of a subcommittee. 

Minutes of committee meetings 
 

(1) The committee must ensure that minutes are taken and kept of each committee meeting. 
  

(2) The minutes must record the following — 
(a) the names of the committee members present at the meeting; 
(b) the name of any person attending the meeting under rule 43(5); 
(c) the business considered at the meeting; 
(d) any motion on which a vote is taken at the meeting and the result of the vote. 

 
(3) The minutes shall be circulated to members for consideration before the next meeting. 

 

PART 6 — GENERAL MEETINGS OF ASSOCIATION 
 

Annual general meeting 
 

(1) The committee must determine the date, time and place of the annual general meeting. 

Presiding member and quorum for general meetings 
 

(1) The chairperson or, in the chairperson’s absence, the deputy chairperson must preside as chairperson of 
each general meeting. 
 

(2) If the chairperson and deputy chairperson are absent or are unwilling to act as chairperson of a general 
meeting, the committee members at the meeting must choose one of them to act as chairperson of the 
meeting. 
 

(3) No business is to be conducted at a general meeting unless a quorum is present. 
 

PART 7 — FINANCIAL MATTERS 
 

Source of funds 
 
The funds of the Association may be derived from annual subscriptions, donations, and fund-raising 
activities. 



Control of funds 
 

(1)  The Association must open an account in the name of the Association with a financial institution from 
which all expenditure of the Association is made and into which all funds received by the Association are 
deposited. 
 

(2) The committee may authorise the treasurer to expend funds on behalf of the Association up to a specified 
limit without requiring approval from the committee for each item on which the funds are expended. 
 

(3) 2 committee members who are authorised signatories must sign all cheque payments.  In the event that 
internet banking is used, 2 committee members who are authorised signatories must approve all payments.  

 

(4) The bank account has 3 registered signatories, being the Treasurer and two other nominated committee 
members who are fully paid up in membership subscriptions. 

Financial statements and financial reports 
 

(1) For each financial year, the committee must ensure that the requirements imposed on the Association 
under Part 5 of the Act relating to the financial statements or financial report of the Association are met.  
 

(2) Section 68(2) of the Act provides that financial statements may be prepared using cash or accrual 
accounting and the following must be prepared and presented at each meeting: 
 

i. Statement of receipts and payments; 
ii. A reconciled statement of bank account balances; and 
iii. Statement of assets and liabilities. 

 
(3) Under the Act, the statements above do not require an audit or a review unless the members make a 

resolution to that effect or if the Commissioner directs a review/audit. 
 

Distribution of surplus property on cancellation of incorporation or winding up 
 

(1) In this rule — 
 
surplus property, in relation to the Association, means property remaining after satisfaction of — 
 

(a) the debts and liabilities of the Association; and 
(b) the costs, charges and expenses of winding up or cancelling the incorporation of the Association, 

but does not include books relating to the management of the Association. 
 

(2) On the cancellation of the incorporation or the winding up of the Association, its surplus property must be 
distributed as determined by special resolution by reference to the persons mentioned in section 24(1) of 
the Act. 

 Alteration of rules 

 
If the Association wants to alter or rescind any of these rules, or to make additional rules, the Association 
may do so only by special resolution and by otherwise complying with Part 3 Division 2 of the Act. 
 


